HOW TO JOIN THE LIBRARY- CHINESE
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1. Fill'in the online form in the Willoughby City Library catalogue.
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2. Go to the counter and show the staff some identification with your name and
current address (e.g. driver’s licence or an official bill, receipt, etc.) They will
check against them and issue you a library card.
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3. Parent or guardian will need to sign the “Under 18 membership consent form” for
children under 18 years old.
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Conditions of Membership

| agree to abide by Willoughby City Library Services policies, guidelines and conditions of use including the
following:

e To present my Library membership card to borrow

e To accept responsibility for all items borrowed on my card and pay replacement costs plus processing
charges for any items lost, stolen or damaged

e Toreturn items at a branch of the Willoughby City Library Service. After hours chutes are available at
all branches. Items left in the chute after hours are regarded as having been returned on the next
open day

e To pay any charges or fines incurred including overdue fees if items are returned or renewed after the
due date

e To acknowledge that overdue notices are a courtesy reminder for my convenience

e To acknowledge that all reservation, inter-library loan and lost membership card charges are non-
refundable

e To report lost/stolen cards to Willoughby City Library Services immediately

e To notify Willoughby City Library Services of any changes to contact details provided

e To respect the rights and security of staff or other library users

e To comply with Copying and Copyright Laws

e To obtain authorisation from Library Manager for photography or filming in the Library

| accept these Terms and Conditions and agree to observe the requirements of the Library Regulation 2010
under the Library Act 1939 (NSW).
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